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PRESIDENT'S MESSAGE 

Every year the college catalog gets bigger and better; this year's 
effort is no exception. We are offering a large number of day and 
evening programs, any of which can help the participant to a useful 
career. 

We expect that the new Construction Trades Building will be in 
operation before the year's end. This building will bring all the 
college's regularly scheduled day programs onto the main campus. 
Only the Salt Lake Skills Center, an important division of the college, 
will have its programs on the downtown campus. 

We are pleased to announce, too, that the College Center's 
operations have been enlarged, and that on the lower level there are 
now more meeting rooms, hobby areas, lounges and other facilities. 
Student activities are becoming more numerous and effective, and we 
are pleased to salute the quality of student leadership exhibited 
through many of these clubs. 

Your college experience will be more valuable to you if you 
determine to participate as positively as possible, in both the instruc
tion and the out-of-class activities. We encourage you to take advan
tage of the various travel film-lectures, movies, forums and other 
events open to you as a student. In short, we hope that Utah Technical 
College at Salt Lake will be profitable and memorable to you as you 
take a Step In The Right Direction. 

JAY L. NELSON 



M A I N C A M P U S OF 
UTAH TECHNICAL COLLEGE 

A T S A L T L A K E 
4 6 0 0 SOUTH REDWOOD ROAD 
SALT LAKE CITY. UTAH 84107 

PHONE 299-3411 

2 2 Q O W E S T 

c 
D W O D 

3 C 

AD Administration Building 
TB Technology Building 
CC College Center Building 

P Parking 

MT Metals Building 
AT Automotive Building 
CT Construction Trades Building 



EXAMINATION SCHEDULE 1976-77 

As part of the overall school schedule, two days each quarter have been 
designated for conducting final examinations in each of the classes and/or labs held 
during the day. The testing schedule is based on the beginning time of each class or 
laboratory in which the student normally meets. For example, students having 
theory at 8:30 a.m. in room 217, will have their final examination in room 217 at 8:30 
a.m. as shown. If their lab was in room 126 at 11:30 a.m., they will have their 
examination in room 126 at 11:30 a.m. as shown. 

Regular Class Schedule 

Fall Quarter 

Winter Quarter 

Spring Quarter 

7:30 a.m. 
8:30 a.m. 
9:30 a.m. 

10:30 a.m. 
11:30 a.m. 
12:30 p.m. 
1:30 p.m. 
2:30 p.m. 
3:30 p.m. 

7:30 a.m. 
8:30 a.m. 
9:30 a.m. 

10:30 a.m. 
11:30 a.m. 
12:30 p.m. 

1:30 p.m. 
2:30 p.m. 
3:30 p.m. 

7:30 a.m. 
8:30 a.m. 
9:30 a.m. 

10:30 a.m. 
11:30 a.m. 
12:30 p.m. 

1:30 p.m. 
2:30 p.m. 
3:30 p.m. 

December 15 

8:30 a.m. 

10:30 a.m. 

12:30 p.m. 

2:30 p.m. 

March 15 

8:30 a.m. 

10:30 a.m. 

12:30 p.m. 

2:30 p.m. 

June 1 

8:30 a.m. 

10:30 a.m. 

12:30 p.m. 

2:30 p.m. 

December 16 
7:30 a.m. 

9:30 a.m. 

11:30 a.m. 

1:30 p.m. 

3:30 p.m. 

March 16 
7:30 a.m. 

9:30 a.m. 

11:30 a.m. 

1:30 p.m. 

3:30 p.m. 

June 2 
7:30 a.m. 

9:30 a.m. 

11:30 a.m. 

1:30 p.m. 

3:30 p.m. 

All day school classes taught on Tuesday and Thursday or on one day such as 
Monday or Tuesday will be tested on December 15, March 15 or June 1 at 4:30 p.m. 
Classes taught Monday through Friday, or Monday, Wednesday and Friday will 
follow the above schedule. 



COLLEGE CALENDAR FOR 1976-77 

(Late registration fee is in effect on the day instruction begins each quarter as shown below) 

SUMMER QUARTER 

May 24-26 Registration for Continuing Students 
May 27 New and Returning Student Registration 
June 14 Instruction Begins 
June 25 Last Day for Class Changes 
July 5 Independence Day Holiday 
July 23 Pioneer Day Holiday 
August 26 Examination Period 
August 26 Nursing Graduation 
August 27 Summer Quarter Ends 
August 27 Summer Graduation 

FALL QUARTER 

August 4-6 Registration for Continuing Students 
August 9-13 Registration for New and Returning Students 
Aug. 16, 23, 30-Sept. 13, 20-24 Open Registration 
September 27 New Student Orientation 
September 28 Instruction Begins 
October 8 Last Day for Class Changes 
October 8 UEA-UVA Conference — Classes Dismissed 
October 22-25 Harvest Holidays 
November 25-28 Thanksgiving Holiday 
December 15-16 Examination Period 
December 17-January 2 Christmas Holidays 

WINTER QUARTER 

December 6-10 Registration for Continuing Students 
December 13 New and Returning Student Registration 
January 3 Instruction Begins 
January 14 Last Day for Class Changes 
March 15-16 Examination Period 
March 16 Nursing Graduation 
March 17-20 Spring Vacation 

SPRING QUARTER 

March 7-10 Registration for Continuing Students 
March 11 New and Returning Student Registration 
March 21 Instruction Begins 
April 1 Last Day for Class Changes 
May 30 Memorial Day Holiday 
June 1-2 Examination Period 
June 3 Graduation 

Apprenticeship programs do not follow the above Calendar. Please check with the Dean of Students 
Office or Department. 

Each quarter includes 53 instructional days; two of which are test days in each of the Fall, Winter and 
Spring Quarters. There is only one test day in Summer Quarter. 



COLLEGE CALENDAR FOR 1977-78 

SUMMER QUARTER 

May 23-25 Registration for Continuing Students 
May 26 New and Returning Student Registration 
June 13 Instruction Begins 
June 24 Last Day for Class Changes 
July 4 Independence Day Holiday 
July 25 Pioneer Day Holiday 
August 25 Examination Period 
August 25 Nursing Graduation 
August 26 Summer Quarter Ends 
August 26 Summer Graduation 

FALL QUARTER 

August 3-5 Registration for Continuing Students 
August 8-12 Registration for New and Returning Students 
Aug. 15, 22, 29-Sept. 12, 19-23 Open Registration 
September 26 New Student Orientation 

> September 27 Instruction Begins 
October 7 Last Day for Class Changes 
October 7 . UEA-UVA Conference — Classes Dismissed 
October 21-24 Harvest Holidays 
November 24-27 Thanksgiving Holiday 
December 14-15 Examination Period 
December 16-January 2 Christmas Holidays 

WINTER QUARTER 

December 5-9 Registration for Continuing Students 
December 12 New and Returning Student Registration 
January 3 Instruction Begins 
January 13 Last Day for Class Changes 
March 15-16 Examination Period 
March 17-19 Spring Vacation 
March 16 Nursing Graduation 

SPRING QUARTER 

March 6-9 Registration for Continuing Students 
March 10 New and Returning Student Registration 
March 20 Instruction Begins 
March 31 Last Day for Class Changes 
May 29 Memorial Day Holiday 
May 31 -June 1 Examination Period 
June 2 Graduation 





GENERAL 
INFORMATION 
Non-Discrimination 
Utah Technical College at Salt 
Lake is a tax-assisted institution 
operated under the direction of the 
Utah State Board for Vocational 
Education and the Utah State 
Board of Regents. Qualified 
students are admitted to the 
school and may enjoy all rights and 
privileges appropriate to students 
without regard to sex, color, creed 
or national origin. 

Areas of Instruction 
Objectives: The prime objective of 
Utah Technical College is to 
provide a satisfying educational 
experience for those individuals 
desiring training to prepare for, 
enter into, and progress in the 
world of work. 

A secondary objective is to provide 
a supply of competent workers 
for business and industry. 

Occupational Preparatory: 
Programs designed to train 
students for occupational entry. 

Apprentice Related Instruction: 
A related training program for the 
worker who is learning a trade 
through apprenticeship or on-the-
job training. Primarily operated 
during the evening. 

Occupational Extension: Evening 
programs designed to aid the 
fully trained worker or journeyman 
to keep abreast of new develop
ments in the trade and to help 
prepare the individual for job 
advancement. 

Supervisory Training: Special 
evening courses to assist foremen, 
supervisors and executives and 
those preparing for such positions 
to become familiar with new tech
niques, developments, improved 
methods in business, and 
industrial supervision and 
management. 



Pre-Technical Programs: Courses 
in mathematics, communications, 
personal development, and reading 
designed to upgrade students 
desiring to enter technical 
programs but who lack the 
necessary entry skills. 

College Hours 
Classes operate from 7:30 a.m. to 
11 p.m. Monday-Friday, and 
Saturday from 8:30 a.m. to 
3:30 p.m. 

Visitors 
The College is open to visitors 
who wish to see the trade and 
technical training that is offered. 
All visitors are requested to go to 
the information desk in the main 
building for a guide before 
visiting departments. 

Tours may be arranged for small 
groups by advance request. Eve
ning tours may be conducted in 
special circumstances. 

Smoking 
Smoking is prohibited in shops 
and classrooms of the school. 
Smoking areas are designated 
and containers are provided to 
help keep the campus clean. 

Telephones 
Public telephones are provided in 
all classrooms and laboratory 
buildings for the convenience of 
students. Administrative, secre
tarial and other telephones are not 
intended for student use. Except 
in the event of real emergency 
students will not be called 
to the telephone. 

Institute of Religion 
An L.D.S. Institute of Religion has 
been established adjacent to the 
College Campus. A maximum of 
six quarter credit hours of non-
denominational Institute credit may 
be applied toward the Associate 
in Applied Science Degree. This 
credit must be approved by the 
student's Division Head. Credit 
obtained from such classes is not 
transferable to other colleges. 

A full-time staff teaches a 
variety of courses, including Court
ship and Marriage, American 
Religions, World Religions, and at 
least 25 other classes. Because of 
the unique nature of the College 
there is no homework nor exam
inations for Institute classes. 
The Student LDSSA is organized 
to run L.D.S. student affairs at the 
Institute. There are also an active 
fraternity and a sorority 
connected with this program. 

Institutional Liability 
Utah Technical College at Salt 
Lake disclaims liability of any kind 
for injury or illness of any student 
as a result of participation in any 
activities connected with the 
school. Every reasonable effort is 
made to provide safe conditions for 
the conducting of all activities. 

College Center 
The Utah Technical College Center 
is the social-cultural and rec
reational center of the campus 
for students, faculty, staff, 
alumni, and guests. The main 
floor contains attractive lounge 
areas, a games room, the college 
store, a snack bar, and a caf
eteria. Offices for the Director, 
for student government, for the 
College Store Manager 
and for Food Services 
are also located on the main floor. 
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The recently completed basement 
provides additional lounges, 
student offices, a student 
organizations room, a universal 
gym, shower facilities, a dark
room, a hobby area and a stud
ent conference room. 

Students, college personnel, 
alumni and guests are encour
aged to use the facilities and 
services. A list of services 
are available at the College 
Center. Reservations for 
meeting spaces and other 
facilities should be made well in 
advance with the College Center 
Director or staff. All groups 
using the facilities are re
quired to observe College Center 
Policy. Those groups or 
individuals who do not observe the 
Policy will be excluded from 
using the facilities. 

All students are invited to apply 
to the student body officers, 
to the committee heads, or to 
the College Center staff for 
assignments to various activities 
committees and organizations. 

HOURS: 
7:00 a.m.-9:30 p.m., Monday 

through Thursday 
7:00 a.m.-5:00 p.m., Friday 
8:00 a.m.-1:00 p.m. Saturday 

College Store 
The College Store carries required 
books, tools and supplies. Many 
other items such as sweat shirts, 
jackets, rings, tietacks, mugs, 
stationary and candy are provided 
for sale throughout the day and 
evening. 

HOURS: 
Monday-Thursday, 8:00 a.m.-
8:15 p.m.; Friday, 8:00 a.m.-3:45 p.m.; 
Saturday, 8:00 a.m.-9:00 a.m. 

Cafeterias 
The school's cafeterias provide 
limited snack bar service through
out the day and evening. Full 
cafeteria service is provided during 
the breakfast and lunch hours. 
Eating areas and facilities are 
provided for those who do not 
wish to purchase lunches in the 
cafeteria. Vending machines 
located throughout the campus 
dispense beverages, fresh fruits, 
pastries, candy, and ice cream. 

Instructional Media Center 
The Instructional Media Center is 
open from 7:00 a.m. to 10:00 p.m. 
during Fall, Winter and Spring 
Quarters. Books in the library are 
principally technical volumes 
related to the areas of instruction 
offered. Trade manuals, periodicals 
and reference materials are avail
able. Other facilities are in the 
audio-visual aids section, which 
provides classes and individuals 
with film, film strips, recording 
devices and other materials. 

Advisory Committees 
Advisory Committees, composed 
of leaders in industry and business, 
regularly review each course. This 
assures that courses offer up-to-
date technological information and 
training that supplies all the needs 
and skills for the various trades 
and technical programs. 

Joint Apprenticeship Committees, 
composed of representatives from 
both labor and management, meet 
regularly with college officials to 
evaluate and review training pro
grams offered to apprentices to 
keep them abreast of modern 
developments and techniques. 
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Counseling and 
Guidance Services 
The College provides guidance 
services which are intended to 
supplement instruction and out-of 
class activities at the college. 
Faculty and administration, to
gether with professional guidance 
personnel, assist applicants and 
students with admission proced
ures, selection of vocation, 
course selection and planning, 
solution of social and emotional 
problems, job placement, scholar
ship, and financial problems. 

It is the desire of college personnel 
that all students enter college 
with an optimum opportunity for 
success and be assisted through 
the college programs to achieve 
objectives which will enrich both 
individual and community. 

Employment 
A variety of part-time employment 
opportunities are available to stu
dents; however, it is recommended 
that employment be limited so as 
not to interfere with the students' 
concentration on their studies. 

The employment counselor assists 
students in locating part-time jobs 
while they are attending college. 
The counselor also aids graduates 
who are seeking employment. 
The college maintains friendly and co
operative relations with labor, 
management and employment offi
ces. In cooperation with these 
agencies, the school gives its grad
uates all possible assistance in 
securing jobs. 

Housing 
It is recommended that students 
moving to Salt Lake City to attend 
school make advance arrange
ments for housing. 

The school will do all possible to 
assist in locating housing, but 
cannot assume responsibility for 
securing such facilities. 

Financial Aid 
Many citizens and companies 
contribute funds to provide schol
arships and other forms of financial 
aid to students. The State of Utah, 
the U.S. Government, many banks, 
credit unions and other financial 
institutions cooperate to provide 
scholarships, grants, loans and 
part-time employment. 

A financial aids counselor is avail
able to assist students in applying 
for aid and in selecting the type 
of aid program best suited to 
their needs. 

TUITION AND FEES 
CREDIT CLASSES 
Per Quarter Costs: 
One Credit Hour 
Two Credit Hours 
Three Credit Hours 
Four Credit Hours 
Five Credit Hours 
Six Credit Hours 
Seven Credit Hours 
Eight Credit Hours 
Nine Credit Hours 
Ten Credit Hours 

$32.00 
32.00 
43.00 
54.00 
65.00 
76.00 
87.00 
98.00 

109.00 
120.00 

Nonresidents — $200 tuition in 
addition to above for ten or more 
credit hours. Amount prorated for 
less hours. Nonresident tuition 
applies only to academic year. 
Late Fee: $5.00. 
Bad Check Charge: $5.00 
A non-refundable $5.00 fee is 
charged for testing and/or 
admission. 

It is necessary for students to 
present the $5.00 receipt at the 
time of taking the test or submitting 
the application for enrollment. 

Tuition and fees are subject to 
change pending the outcome of the 
1976 session of the Utah 
State Legislature. 

Maximum registration without 
special permission is 20 credit 
hours. Extra hours above maximum 
registration must be approved 
by a Dean or Division Head. 

12 



Minimum Class Size: Classes will 
normally not be taught for fewer than 
ten students. When classes are 
cancelled for insufficient enroll
ment, all tuition and fees will 
be refunded. 

Refunds: Tuition and fees are 
refundable. Full refund before 
commencement of the quarter. 
Refunds for 10 hours or less 
pro-rated 90% for the first 7 
calendar days of the quarter, 70% 
through the 14th day, and 50% 
through the 21st day. No refund 
after the 21st calendar day. 

Refunds for classes of less than 
one quarter in length are pro-rated 
90% first two days of class, 70% 

through the fourth day of class and 50% 
through the sixth day. No refund 
after the class has met six days. 

Cap and Gown Fee: Cap and gown 
are required for all graduating 
students. The rental fee charge of 
approximately $5.00 is the respon
sibility of the student. 

Auditing Classes: The charge for 
auditing courses is the same as 
taking the course for credit or for 
a grade. Students must declare 
their intention to audit a class at 
the time of registration. The stu
dent's transcript of credit will show 
"Au" instead of a grade for the 
course. 

NON CREDIT CLASSES 

Apparel Manufacturing Training $30.00 per course 
Color Camera — PRT 61 31.00 per quarter 
Machine Shop 50, 51, 52 and 53 23.00 per quarter 
Nurse Aide 44.00 per course 
Plumbing 91 30.50 per quarter 
Upholstering 26.00 per quarter 
Ward Clerk 41.00 per course 
Welding 50, 51, 52, and 53 30.50 per quarter 
Welding 54 36.00 per quarter 
Apprentice Related Training 23.00 per quarter 
Occupational Extension Courses 

6 hours per week 21.00 per quarter 
4 to 5 hours per week 18.00 per quarter 
2 to 3 hours per week 15.00 per quarter 

(Min. Fee) 
Supervisory, Management, Technical Courses $18.00 each 
(No refund after first session of class) 
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Special Fees and 
Exceptions 
Non-Resident Fees: Residence in 
Utah merely for the purpose of 
attending Utah Technical College 
does not entitle the student to 
resident classification. Require
ments for resident classification 
include establishing a permanent 
domicile within the State of Utah 
prior to registration with the inten
tion to maintain a permanent 
residence within the state and 
abandonment of domicile else
where. 

Scholarship Fees: Students attend
ing on a tuition-paid scholarship 
are required to pay $28.00 per 
quarter for student fees. 

Late Registration Fee: Students 
who do not make fee payments 
by the due dates will be charged 
a late registration fee of $5. Any
one whose check is dishonored by 
a bank will be charged the late fee 
plus $5 for handling. 

Student Insurance 
The student's insurance fee pro
vides coverage for accidental 
bodily injury to students while 
attending class or participatng in 
school-sponsored activities. Travel 
by insured persons is covered 
while directly traveling between 
their home premises and the place 
of such activity. 

Referral Agencies 
Students referred by the State 
Department of Vocational Rehabili
tation, County Departments of 
Public Welfare or other agencies 
must present written authorization 
and a completed Agency Reference 
Form. Books, tools, equipment and 
training materials supplied by the 
College Store do not become the 
property of these students until 
training is satisfactorily completed. 
Students withdrawing before com
pletion must return these items to 
the appropriate agency. Transfers 
in training programs must be 
approved by the student's agency 
counselor. 

Veteran Educational Benefits 
Utah Technical College at Salt 
Lake is approved by the Veterans 
Administration as an educational 
training center. Veterans and 
dependents of veterans are entitled 
to educational benefits. The cam
pus Veterans Office (Administration 
Building, Room 150G) provides 
answers to many questions dealing 
with government opportunities, 
gives educational counseling, and 
is the certifying office. Audits, 
challenged classes, or repeated 
classes are not considered for 
subsistence. Allowances are paid 
at the beginning of each month 
on the following schedule: 

Attendance 
Full time 
12+ credit hour 
Three-quarter 
9-11 credit hour 
Half-time 
6-8 credit hour 
Less than half time = t 

No 
dependents 

$270.00 

203.00 

135.00 
uition and fees 

One 
dependent 

$321.00 

240.00 

160.00 
only. 

Two 
dependents 

$366.00 

275.00 

182.00 

Each add. 
dependent 

$22.00 

17.00 

11.00 

Veterans must enroll for 12 credit 
or 25 or 30 clock hours, whichever 
is appropriate for their major, 
to receive the maximum monthly 
educational allowance. 

A student who is a veteran may repeat 
a class once for which he has earned an 
"E" grade and receives federal benefits 
if the class is needed for normal 
progression or required for graduation. 
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Books — Tools — Supplies 
Cost of books, tools and supplies 
varies according to the class. 
Fluctuation in cost of these items 
may necessitate increases in price 
without notice. Students must 
acquire the books, tools and sup
plies that are required for the 
classes in which they are enrolled. 
The lists are available in the 
department offices. 

Admission Procedure 
Applicants for enrollment in the 
day school or extended day classes 
should follow one of the following 
procedures: 

1. High School graduates with 
a C- (1.75) average or higher 
may enroll as follows: 

a. Complete the application 
for enrollment form. 

b. Attach a transcript of high 
school credits. 

c. Pay a $5.00 application 
fee. 

(i) If the above is done by 
mail, do not send cash. Send 
$5.00 check or money order. 

(ii) applicants are notified of 
acceptance by the school. 

2. Applicants who are not high 
school graduates or whose 
average is below C- (1.75). 

a. Complete the application 
for enrollment form. 

b. Pay the $5.00 application 
fee. 

c. Take the admissions and 
placement test given at the 
college. (Contact college 
for appointment.) 

Note: When an applicant cannot 
visit the college, the general apti
tude test battery may be taken at a 
local employment office and then 
those scores, together with the 
application for enrollment and $5.00 
application fee, must be sent to the 
college admissions office. 

3. Evening students. 

a. Applications for admission 
to apprentice classes must 
be approved by the 
Apprenticeship Coordin
ator before registration. 

b. Applicants for other eve
ning classes will present 
their application to the 
evening registrar for ap
proval prior to payment of 
fees. 

Credit 
The following numbering system 
for classes is employed by the 
College and is accepted by the 
Utah System of Higher Education. 

001-049 Remedial or preparatory 
courses — will not satisfy degree 
requirements. 

050-099 Terminal courses — would 
not ordinarily satisfy baccalaureate 
requirements (non-transferable) 

100-299 Lower division courses 
acceptable for transfer credit by 
all schools in the Utah System of 
Higher Education. However, not all 
courses may be acceptable toward 
graduation requirements. 

Students planning to transfer 
credit toward a four year program 
at another college or university 
should check with their Division 
Head for information on 
transferability of specific classes. 

Unit of Credit: A quarter hour of 
credit represents a minimum of 
one class hour a week of lecture, 
demonstration or discussion, com
bined with two hours of prepara
tion outside of class for each 
credit earned, or three hours a 
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week of laboratory, field, or shop 
worK. Normally there are eleven 
weeks in each quarter and the 
class hour is 50 minutes. Quarter 
hours may be reduced to semester 
hours by multiplying by two-thirds. 

Minimum Registration for a Full-
Time Student: The minimum regis
tration for a full-time student load 
is considered to be twleve credits. 
To be eligible for student body 
office, students are required to be 
registered for twelve credits or 
more. 

Waiver and Transfer 
of Credit 
1. When students present a college 
transcript with their application 
for admission, the general educa
tion credits will be evaluated by 
the admissions office and credits 
accepted for transfer will be 
recorded. Grades of "D" or "E" 
will not be accepted for transfer. 

2. Trade and/or technical school 
transfers may receive hour-for-
hour credit providing the objective 
is the same. If training is toward a 
different objective, only time for 
like units may be allowed. 

3. Students who desire advanced 
placement, waiver of credit for 
previous experience, or credit by 
examination must apply and make 
necessary arrangements through 
their major division head at the 
time of registration or earlier. 
Documentary proof will be required 
before any such credit may be 
considered. 

Challenging of Classes 
for Credit 
If the entering student does not 
have the necessary documents to 
verify previous training and ex
perience, most classes may be 
challenged for credit. The following 
rules apply. 

1. The student must be registered 
for the class to be challenged. 

2. The student will make arrange
ments with the instructor to take 
an examination during the first 
two weeks of the Quarter. 

3. Upon successful completion of 
the examination, the student will 
be given a grade of P for the 
course. 

4. If the examination is failed the 
student may continue in the class 
for regular credit. 

Academic Probation 
The following general probation 
policies will be maintained. Stu
dents will be placed on probation 
if they fail to earn a total grade 
point average of 1.9 during any 
quarter. Students will be removed 
from probation upon earning a 
grade point average of 2 or better 
during the probation quarter. 
Students may be dismissed if they 
fail to make a grade point aver
age of 1.9 during the probation 
quarter. 

Withdrawal from the College 
If it becomes necessary for stu
dents to completely withdraw from 
the college, they are required to 
make an appointment with their 
advisor for an exit interview. 
Students desiring to withdraw from 
the College will obtain an Applica
tion to Withdraw from the Regis
trar's Office. Applications must 
be filled out completely and prop
erly signed by the Advisor and 
Division Head or Dean. 

The Application to Withdraw must 
be returned to the Registrar's 
Office. No entry will be made on 
the student's record for withdraw
als during the first three weeks of 
the quarter. Withdrawals after the 
third week of school will be 
shown on the Official Transcript of 
the student as a "WP" or a 
"WF". Students withdrawing during 
the last two weeks of the quarter 
should be given a grade of "E". 
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